Facilities Use Agreement

Contact Information

Name of Applicant: (Contact Person) (Title)

Name of Organization:

Organization Address:

Contact Phone No. (Work) (Cell)

Email address:

Event Details

Name of Event:

Description of Activities:

Date: Earliest Start Latest End

Expected Attendance:
Requested Space (s): |:| Sanctuary; |:| Community Hall; |:|Classroom 1; DClassroom 2;
|:| Classroom 3; |:| Classroom 4; |:| Classroom 5

Set-up Requirements

Describe desired room setup (tables, chairs, etc.):

Required S/V Staff and Equipment:

S/V Staff needed

Equipment Amount needed Equipment Amount needed
screen computer

projector microphones
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Additional Requirement:

Food and Beverage Service:

Will food or beverages be served? |:| Yes, |:|No

If yes, please describe (including if catering will be used):

Clean-up Responsibilities:
The renting organization/individual is responsible for leaving the rented space in the same
condition it was found, including the removal of all trash and personal belongings.

Please describe your planned clean-up process:

Insurance Requirements (if applicable) :

The renting organization/individual must provide proof of their own liability insurance, including
Commercial General Liability insurance with a minimum limit of $3,000,000 per occurrence and
$5,000,000 in the aggregate, and tenants’ Legal Liability insurance with a limit of no less than

$1,000,000 if the renter is renting space. Please provide the following insurance details:

Insurer Name:

Policy Number:
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Agreement to Terms and Conditions:

* The undersigned acknowledges having read and understood the Richmond Pacific Grace MB
Church Facility Rental Policy and Rental Agreement, agrees to abide by their terms and
conditions, and confirms the accuracy of all information provided in this request.

* This contract will not be in effect until the Applicant has signed the liability waiver section.

* A security/damage deposit is payable in advance to secure the reservation. The full rental fee
will be due within one month of the event. Any group or person permitted to use the facilities
will be held responsible for damage to the buildings and furnishings, and agrees to reimburse
RPGMBC for the cost of repairing such damage. Damage is deemed to be any significant
charge in the state of the facilities
resulting from the rental usage, for which RPGMBC will require repair or remedy.

* Please refer to the attached Rental Policies and Fees for terms and conditions of facility use.

Applicant’s Signature : Date:
RPGMBC Approval: Date:
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